
HST IN QUICKBOOKS -HOW TO IMPLEMENT 
 

Implementing the HST into a QuickBooks company file has 6 steps: 
 
-add 6 new “Sales Tax Items” into your Item List 
-add 1 new Sales Tax Code into your Sales Tax Code List 
-edit your “Preferences” so that HST is the default tax code 
-edit all sales items in the Item List to HST instead of GST or PST 
-edit any vendors and customers to the new tax code where a tax code has been imposed 
-edit accounts on the Chart of Accounts for the new tax code 
 
FIRST, add the following “Sales Tax Items” into the Item List (for the first two, the rate is 12% for British Columbia, be sure to 
impose the “%” sign where noted): 
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SECOND, add the following Sales Tax Code to the Sales Tax Code List: 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



THIRD, edit “Sales Tax” in “Preferences” to display the following: 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
FOURTH:  Ensure all taxable sale items in the Item List display “H” as the tax code: 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



FIFTH:  Ensure that your customers in the Customer Centre display one of the following two settings for “Tax Code”: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 



SIXTH, ensure all Cost of Goods, Income and Expense accounts on the Chart of Accounts display one of the following two 
settings for “Tax Code”: 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

 

 


